Update your Information at PeopleSoft

Dear User,

You can update your information at PeopleSoft to reflect from your Outlook

Kindly follow below steps

e Open http://portal.aku.edu/peoplesoft/
e Login on LIVE HRMS
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» Mark Attendance » | forgot my password » | forgot my password =
PeopleSoft.

e Login with your user ID and set password
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Recovering lost password Of Qeting user profie usiocked, can be done automatically hrough sysiam instead of contacing IT SorviceDesk
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© enhance securty, IT Service Gesk will no longer be able 1o reset your account informason

B Enable Accessibity Mode
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http://portal.aku.edu/peoplesoft/

e (Click on Main Menu
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e Click on Self Service
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e Click on Personal Information, and choose your desired information to update, e.g. Phone numbers
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e Update your phone number extension and mobile number accordingly and click on “Save” button.
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Phone Numbers

Enter your phone numbers.
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Information updated here will take few time to reflect on Outlook.
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